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	Pre-Planning

Application Advice

REQUEST FORM

	Enquiry Reference Number (if known): 

	Please use this form if you wish to engage in pre-application discussions. You must read the user notes to aid completion. 

We charge a fee for most pre-application advice please see the fee schedule here.

Advice will be given on the plans and details you provide with this request. Please submit as much detail as you can.  Any revised plans or scheme will be treated as a new pre-application advice request and be charged on that basis. 
We will contact you to:
· Confirm the Authority can provide you with pre-application advice.
· Provide the name of the case officer who will be dealing with your enquiry.
We aim to provide you with written pre-application advice within 25 working days from receipt of this form, accompanying documents and the relevant fee.  


	1. Applicant/Agent Name and Address:
	2. Address of site:

	Title:
	First name:
	
	

	Last name:  FORMTEXT 

	

	Company:
	

	Email address (preferred method of contact?):
	

	Address:
	

	
	

	
	

	Postcode:
	Postcode:

	Telephone Number:
	National Grid Reference for remote locations:


	Mobile Number:
	


	3. Description of proposed development:

	Please give details such as: dimensions; materials to be used; proposed use including any change of use.



	4. Method of payment details

	Please note that payment (if applicable) must be received before this application is registered.



	5.
	Below is a list of basic information which should accompany every request for advice.  Please indicate what is provided:
	Tick

	Location plan (1:1250 scale) with the application site outlined in red.
	

	Any past applications at this site
	

	Photographs of the site
	

	Sketch drawings providing details of the proposed layout with at least sketch elevations that are sufficient to indicate the initial design and materials to be used for windows, doors, walls, roof etc. Please use metric measurements.
	

	Provide details of any discussions already undertaken e.g. with The Highways Authority, English Heritage etc.
	


	6. Confidentiality:

	Please be aware that disclosure of the information you have provided may be requested by a third party under the Environmental Information Regulations 2004. (The Information Commissioner has clarified that this is a more appropriate access regime than the Freedom of Information Act, as pre-application advice is considered to involve “environmental information”). If such a request is received the Authority is obliged to determine whether it would be appropriate to release it, or whether it should be withheld under one of the exemptions provided for in the Act.

To assist the Authority in this exercise should a request be made please provide answers to the following questions? Whilst your views will be taken into account, ultimately the Authority reserves the right to determine whether the information should be withheld or released.

	6 a)
	Would disclosure of any of the information harm someone’s commercial interests?
	YES / NO / DON’T KNOW

	6 b)
	If yes, which information and what would that harm entail?



	6 c)
	Do you consider that you are giving the information in confidence?
	YES / NO

	6 d)
	If yes, why do you think the information should be confidential? (i.e. how is it sensitive)?

	7.  Please sign and date this form:

	Signed:………………………………………………………..
	Date:……………………………..

	For further information, please contact  the Planning Service…
by email: customer.service@peakdistrict.gov.uk (or) by phone: 01629 816200
	Please return this form to:

Peak District National Park Authority

Aldern House, Baslow Road

Bakewell, Derbyshire. DE45 1AE
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